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To enable Chinese font on a PC

Adding Microsoft Pinyin on Windows 10

Windows 10 already comes with capacity to display Chinese font, therefore, there is no need to
do "Enable Chinese Font" like in the previous version of Windows. In order to type Chinese
Characters, you need to add Microsoft Pinyin:

Step 1

Open the Windows menu and select Settings
Adobe Reader X1
Alarms & Clock

; Apple Software Update

Calculator

Calendar

£ Ask me anything

Step 2
Select Time & Language
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Step 3

Select Region & language and then Add a language

Step 4

Select Chinese (simplified) H13¢ (f&i44)
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Step 5
Select #3¢ (F4HEARILFIE) Chinese (Simplified, China)
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Step 6

The default keyboard for 3¢ PRC China is Microsoft Pinyin. Click the “ENG” icon located on
the bottom right-hand corner of the screen, you should be able to see Microsoft Pinyin
Keyboard appearing under the English Keyboard



English (United Kingdom)
United Kingdom keyboard

Chinese (Simplified, China)
Microsoft Pinyin

Language preferences
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Step 7
You can then move on to learn how to type Chinese characters and practice typing Chinese
characters — see the typing activities in the study planner.

Typing Chinese characters on Windows 10 (using Microsoft Pinyin)
Step 1

Open a Word document, click on ‘ENG’ icon at the bottom right corner of your screen, and
select ‘Chinese (Simplified, China)’.

English (United Kingdom)
United Kingdom keyboard

Chinese (Simplified, China)
Microsoft Pinyin

Language preferences
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Step 2

If you wish to write H [ (China), key in the first syllable ‘zhong’, then press the space bar. This
will give you the most frequently used characters pronounced ‘zhong’. The programme will
choose the most likely ‘zhong’ it thinks you need.

NG Engiet Lroed Nimgdont)
eled Kogdon oytaoad

[ - Cimn Feeghilai Chdy

Step 3

This will bring up a box with the first 7 characters pronounced ‘zhong’. Then choose the
character you need by either pressing the number (1, 2, 3 etc.) or simply click on the right
character, then press ‘Enter’.

Step 4
If the first 7 characters on the screen are not your choice, use your mouse to select the right
arrow to display the next 7 characters.

You can also key in two syllables together. For example, if you key in ‘zhongguo’ for ‘China’,
you are most likely to get the right characters you need.

To type the letter U, press v on the keyboard (for example, for nd, type ‘nv’).
Step 5

To go back to English mode, click on “4” at the bottom right corner, (or by pressing the ‘Shift
key you can switch between typing in Chinese to typing in English and vice versa).



English (United Kingdom)
United Kingdom keyboard

Chinese (Simplified, China)
Microsoft Pinyin

Language preferences
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Note: when in Chinese keyboard M, you can also type English by switching the Input Mode ( 3k
stands for English; and 7' stands for Chinese). If you are unable to type characters when you
are in Chinese keyboard M, it is likely that the Chinese mode H has been switched to the
English mode .



Enabling Chinese font on Windows 7
Enabling Chinese fonts on a Windows 7 is a different process to enabling it on Windows XP.

Step 1
To start, click on the Start menu (also known as the Windows menu) button in the bottom left-
hand corner of your screen. In the right-hand pane of the Start menu, select the Control Panel
option.

Step 2
In the Search field at the top of the window that opens, type: Input language and then press the
enter key on your keyboard.

Step 3
Select Change keyboards or other input methods and then the Change keyboards button.

Step 4
Select the Add button and, from the window that appears scroll down until you locate the
Chinese (Simplified PRC) option:

Step 5
Choose Chinese (Simplified PRC) and click the ‘+’ sign next to it.

e Add Input Language ot

‘ Select the language %o add using the cheddaxes below

‘ +i Bosnien (Cyrilc, Bosee and Her tegovina)
{ Bosrsan (Latn, Basa and HerzeQowina)
+ Oreton (France)
s Sulgarian (Bulgaria)

‘ +1- Catalen {Catalan)

+ Other
s Chinese (Sopifed, Sngapore)
+1- Chinese (Tradtonal, Mong Xong 5.A.R,)
4 Chwase (Tradibonal, Macao 5.AR.)
4 Chinese (Tradtonal, Tamwan)
1+ Corpcan (Frarce)
+ Croatan (Croata)
+i Croatan (Latin, Bosrus and Merzegovine)
i Crocth (Caech Repubi)
¢ Dansh (Dermark)
+ Dan (Afgharstan)

Step 6
Click ‘+’ next to Keyboard.
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Step 7

Select the Microsoft Pinyin New Experience Input Style option, and ‘OK’.
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Step 8

At the bottom right-hand corner of your screen CH will be added to the language bar EN. Open
a Word Document, click EN icon, then you will see CH Chinese (Simplified, PRC).

Step 9

You can then move on to learn how to type Chinese characters and practice typing Chinese

characters — see the typing activities in the study planner.



Enabling Chinese font on Windows XP and other operating systems

Most of the operating systems (Windows 2000 and above) have the Chinese font, and you
should be able to enable it.

The following instructions and screenshots are based on Windows XP. However, other systems
should not be too different:

Step 1

Go to Control Panel.

Step 2
Go to Date, Time, Language and Regional options.

Step 3
Click on ‘Regional and Language options’.

Step 4
Click on ‘Languages’ tab.

Step 5
Tick ‘Install files for East Asian Languages’ (see screenshot below).

L Reglonal and Language Options

| Rwgional Options | Languages: | Advanced |

Texnt services and input languages
[ To view or changs the languages and methods you can uze to enter
text, click Details

|
| Dwtails

Supplemental language support

Mozt languages are installed by detault, To install additional languages,
aelect the appropriate check box below.

[V] Install files for complex script and right-to-left languages (including
T e
J’JI Install files for East Azian Ionguoger: )

ok | [ cancel |




Step 6
Click Apply and then OK.

Step 7
Restart the computer.

Step 8

Go back to ‘Regional and Language Options’, click on ‘Languages’ tab and click on ‘Details’. A
window opens called ‘Text Services and Input Languages’ (see screenshot below), and click on
‘Add’ (see screenshot).

Step 9

You may then get a box called ‘Add input language’. From the drop-down list, select ‘Chinese
(PRC)’ and it should fill in the ‘Keyboard layout/IME’ box with ‘Chinese (Simplified) — US
Keyboard’. Click ‘OK’. Note that on some machines, you may not get this box, but go straight
into the next one.

[t Soryicos and Input Languoges

Settings | Advanoed |

Innu-l'-l;nguoga’ ;
\Q?wincae (PRLC) ; ’ v |

TP Reyboard layout/IME:

= Lhine-se Simplitied] - LIS Kevboard

Nk T Y

< | >

Frolersnces

['L.ar.vguéﬁa BDar., J [ Koy Settings... J

| Ok I | Cancel

Step 10

When you are back on the ‘Text Services and Input Languages’ window, make sure that input
type is selected on Keyboard Chinese Simplified — Microsoft Pinyin IME 3.0. Click ‘Apply’, then
‘OK..
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Text Services and Input | anguages

Settings | Advanced |

Deafault input language

Select one of the installed input languages to use when you start your
computer

} Chinese [PRC) - Chinesws (Simplified) - Microsolt Pingin IME 3.0 v
1] « Miciozolt Pinvin IME 3.0

Chineze [Tawan) - Microzoft New Phonetio IME 20028

E ol ! Ui v
Engh h (United bulPﬂdorn Lv:?':tﬁ\grgrm dom

nouAge
liat, Uze the Add and Remove buttons ta modify this list,

Chinese (PRC) -
&5 Handwriting Recognition
= Drawing Pad S,
G #yboard . -
‘=« Chineze [Simplified) - Microzol -
“n Chinese [Tawan) P,
‘ #5 Handwriting Recognition Py

Add

< | > ‘ [Epmkia;. & ]

Prefarences

I Language B ar | [ Kay Sattings. |

| OF l Canoel ] riApva ]

Step 11
Restart the computer.

Step 12
At the bottom right-hand corner, ‘CH’ will be added to the language bar ‘EN’. Open a Word
Document, click ‘EN’ icon, then you will see ‘CH Chinese (PRC)'.

Step 13
If you have Windows Vista, click .

Step 14
You can then move on to learn how to type Chinese characters and practice typing Chinese
characters — see the typing activities in the study planner.

Typing Chinese on previous versions of Windows (other than
Windows 10)

Step 1

Open a Word document, click on‘EN’ icon at the bottom, left corner of your screen, and click on
‘CH Chinese (PRC)'.
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http://www.pinyinjoe.com/vista/vista_chinese_fonts.htm

Step 2

For example, if you wish to write #[E (China), key in the first syllable ‘zhong’, then press the
space bar; this will give you the most frequently used characters pronounced ‘zhong’. The
programme will choose the most likely ‘zhong’ it thinks you need. If the character on screen is
not the one you need, press either the left or the right arrow key.

Step 3

This will bring up a box with the first 10 characters pronounced ‘zhong’. Then choose the
character you need by either pressing the number (i.e. 1, 2, 3 etc.) or simply clicking on the right
character, then press Enter.

'.E" ¥ 2 .. N AN vl

Step 4
If the first 10 characters on the screen are not your choice, click on the right arrow key to display
the next 10 characters.

553
FIE of 3% 4F 5% 68 78 80 9% (0]

Step 5

You can also key in two syllables together. For example, if you key in ‘zhongguo’for ‘China’, you
are most likely to get the right characters you need.

To type the letter U, press v on the keyboard (for example, for nu, type ‘nv’).

Step 6
To go back to English mode, click CH, then click on EN, (or by pressing the ‘Shift key’ you can
switch between typing in Chinese to typing in English and vice versa).

12



Note: when in CH mode, you can also type English by switching the Input Mode ( 7= stands for
English; and # stands for Chinese). If you are unable to type characters when you are in
Chinese Mode (CH), it is likely that the Input Mode with CH is somehow switched to the English
mode.
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Enabling Chinese font on a Mac
You need to turn on a couple of settings:

Step 1
Go to system preferences. Go to the apple menu, select ‘system preferences’. Then in the
window that appears, select ‘Language and region’.

K} Finder File Edit View Go Window Help
About This Mac

System Preferences...
App Store... 3 updates

! Recent ltems " » Applic
Force Quit Finder X8O ?" "

Sleep
Restart...
Shut Down... il Editions 4.5

Step 2
Then simply select a preferred language to add. You need to select Chinese, Simplified, and
then click Add (see below).

@ System Preferences Edit View Window Help

Language & Region

i
= | @ Languaj Select a preferred language to ada:
and the
Frangals — Franoh
Deutsch — Garmar
ol Preferred langu
a8q English R+ — Chiness, Traditional
al Engiish — Primg B4l — Japanese
ﬁ Espafiol — Spanish
1 Espafol (México) — Spanisn (Maxico)
A' Rtallano — ltalan
q- Nederlands — Dulch
3‘ BhR0f — Korean
O Portugués (Brasil) — Portuguese (Brazll)
o8 Partoncde (Partunall  — Dot
oV
+
(058
ot ? cancel (I
= |
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Step 3

Now you could decide if you want Chinese as your primary language. If you choose Chinese as
your primary language, you'll notice the instructions on your computer (including your calendar)
will appear in Chinese text. So it is a good idea that keep your primary language as English by
clicking ‘Use English’.

I System Preferences Edit View Window Help

Language & Region

B Lang Would you like to use Chinese, Simplified as dialogs,
and your primary language?
Whan changing your primary language, soma

apphcations may not use the new language until your
computar is restaned

(-1}

aell Preferred lal
Use English ~
Vi English 9 S
Enolish — Bl
i : o
) ket First day of week: Sunday
b M Calendar; Gregorian >
'
;j Time format: 24-Hour Time
i List sort order:  Universal o
' | Thursaay, January 5, 2017 &t 7:06:08 AM GMT
15017, OB AM  1,234.56  CNV4,567.89
{{=1-3 +
Ll
e
[ Keyboard Preferences... Advanced...
Step 4

Now click on Keyboard Preferences (the icon at the bottom left).
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@ < > m Language & Region Q 0

Language & Region preferences control the language you see in menus and dialogs,
and the formats of dates, times, and currencies.

Preferred languages:

English Region: China
English — Primary

Chingse, Simpitiad

Calendar: Gregorian

GROR Y

Time format: 24-Hour Time
List sort order:  Universal

(o)

Thursiday, Janusry 5, 2017 at 7:08:00 AM GMT
VENT, 08 AM 123456 (ONvV4,587.89

Keyboard Preferances... Advanced... ?

Step 5
Under Input Sources, check the box next to ‘Show Input menu in menu bar’ (see bottom).

w Help =4

> < 1 Keyboans | V/ B8 British
l @ inyin - Simpiified

Koyboard Taxt  Sharcuts 3 Show Character Viewer
| = Show Keyboard Viewer

Show Input Source Name

Candidate windous Open Keyboard Protm..

Ornentation:  Horizontal a
Font size: 16

Show pradictive complations

Cormact spelling
Corract fuzzy pinyin
Adjust word fraquency
Use Shusngpin
Insert spaces between Latin and Chinese text
Show traditional and rare charscters

+ - 2 Show Input menu in menu bar
Automatically switch 1o & document's Input source
Tha infuit source is Lsed until the decument & cased.
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Step 6
On the right-hand side of the desktop, at the top, you will see the current input method and you
could switch between English and Chinese.

-

°)) /,-%\ |
=2 British
v B Pinyin - Simplified

Step 7
Close the System Preferences window.

Typing Chinese on a Mac

Step 1
Open a document.

Step 2
Go to the menu bar at the top right corner and click on the input method. Choose ‘Pinyin -
Simplified’. (Note: the character #f is pronounced pin - for pinyin)
e =[]
=€ British
v B3 Pinyin - Simplified

Step 3
Type in your sentence, for example ‘Wo shi laoshi’ (’'m a teacher). As you type, a palette
appears under the character (see below).

s UE = i 1= b

Step 4
Clicking on the down arrow to the right of the palette makes more characters appear.
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Step 5

Select the character you need (in the palette above) by either: (a) typing the number next to the
character you need (i.e. number 1 in this case); or (b) pressing the space bar when you have
the one highlighted that you need. The character X will appear on the screen.

The software remembers your choice for next time you type this character, so proofreading is
doubly important.

Hshi
1B > B

.
.
:
-
&

FElao shi
1 Zf 2ZE EX +ZEX SsEE o EBF

dn

Instead of keying in each character separately, when you have a word that consists of more
than two syllables, key in them together as in ‘laoshi’ above, and you will get the word you need.
This will save you some time.

18





