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APPENDIX A: Initial Progress Assessment supporting 
documents 

LITERACY/LEARNING ENGLISH 

• Initial Progress Assessment (IPA)
• Initial Progress Assessment Learner copy
• Initial Progress Assessment (IPA) form

NUMERACY 

• Initial Progress Assessment (IPA)
• Initial Progress Assessment Learner copy
• Initial Progress Assessment (IPA) form



Literacy/Learning English IPA 

Literacy/Learning English Initial Progress Assessment (IPA): Module 1a 
All learners need to complete the Initial Progress Assessment when they join the Hub. 

Speaking and listening 

Ask the learner these questions in her/his home language.  (Note these two questions are introductory, and do 
not score.) 
What is your name?     Can you write it down? 

Ask the learner these questions in home language.  
Encourage her to answer in full sentences. 

What the assessor should look for: 
Add up the total number of questions 
answered.  No score (NS) if one or no 
questions answered. 

How many are in your family? What is your aspiration 
for the future? 

Can answer questions with one or two word 
answers 
Can answer questions in full sentences 
Can express attitude/feelings/ opinions & 
interests 
1 point for each question answered 
correctly. 

Ask the learner these questions in home language.  Encourage her/him to answer in full sentences. 

Point to something green and ask: 

This is the colour green.  True 
or False. 

Point to a pencil and point 
to a book and ask: 

The pencil is bigger than 
the book.   
True or False. 

Can answer true/false statements 

1 point for each question answered 
correctly. 

Ask the learner 
How did you travel to the hub today?  Who did you travel 
with? 

Can express mood attitude and emotion 
using stress, intonation and facial features 

1 point for each question answered 
correctly. 

Why do you want to come to SAGE sessions? 
Ask the learner to explain her/his answer. 

Absolute justification of answer (able to 
explain her/his choices). 

1 point for simple response.   
2 points for detailed response. 

Questions correct 

NS 2 3-5 6-7



Literacy/Learning English IPA 

Reading: Word reading 

Point to each word and ask the learner, What is this word? 
Stop when s/he gets five words wrong. 

a if dad yam in 

pan dog toe big get 

see look go and no 

line plate children help came 

water would find live away 

different another stop thought suddenly 

1 point for each correct word. NS if two 
or fewer questions answered. 

Sounds correct 

NS 3-10 11-20 21-30

Letter/sound knowledge 

What is the name of this letter or letters?  What sound does it make? 

1 point for a correct letter/sound combination.   
s/ssss = 1 point;    s/ppp = 0 points  

s a 

p t 

j v 

sh ch 

1 point for each correct sound.  NS if one or no 
questions answered. 

Sounds correct 
NS 2-4 5-6 7-8





Literacy/Learning English IPA 

Writing 
Ask the learner if s/he can write in home language.  If s/he can, ask her/him to write two sentences 
about her/his homestead.  If s/he cannot write, ask her/him to draw a picture of her homestead.   
• Correct pen handling
• Shaping letters correctly – small and capital

letters
• Simple sentences correctly punctuated:

question marks, full stops and capital letters
• Conjunctions ‘and’, ‘but’
• Descriptions of people, objects, pictures

1 point for each of the bullet points  
(up to 5 points) 
No Score if picture drawn or less skills shown. 

• Description of people, objects, pictures and
places using parts of speech – nouns, verbs,
prepositions and adjectives

• Fluent, legible joined handwriting
• Extended punctuation – full stop, question

mark, comma and exclamation mark

1 point for each of the bullet points 
(up to 3 points) 

Can write fluently and confidently across creative 
works, including prose/poetry and drama 

1 additional point if learner can write a little more and in 
more detail (up to 3 points) 

Questions correct 
NS 3-5 6-8 9-11



Literacy/Learning English IPA: learner copy 

Literacy/Learning English Initial Progress Assessment (IPA): Module 1a 
Learner copy 

s a 

p t 

j v 

sh ch 

a if dad yam in 

pan dog toe big get 

see look go and no 

line plate children help came 

water would find live away 

different another stop thought suddenly 

Chipinge is a big town.  It has a busy market.  Mufaro lives there.  She sells 
crops in the market. 







Initial Progress Assessment (IPA) Form: Module 1a

Initial Progress Assessment Form (IPAF) 
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1. Record each learner’s
motivation for coming to the 
hub 

Signed: Community Educator Date: 

Signed: District Coordinator   Date: 
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Numeracy IPA 

Number sense: Place value 
What is the value of the underlined digit? 

42 63 380 
Learner understands value of digits in 
numbers 

1 point for each question answered 
correctly. NS if no questions answered. 

NS 1 2-3

Number operations: Addition 
Find the total of 

2 + 7 7 + 3 

The learner can use any method. 

Can add single-digit numbers 

Find the total of 

23 + 20 34 + 31 

The learner can use any method. 

Can add two 2-digt numbers (without 
crossing tens boundary) 

Find the total of 

4 2 1 
+ 1 3 6

5 1 5 
+ 2 7 5

The learner can use any method. S/he 
should show working if s/he can. 

Can add two 3-digit numbers (crossing 
tens boundary) 

1 point for each question answered 
correctly. NS if no questions answered. 

NS 1-2 3-4 5-6



Numeracy IPA 

Number operations: Subtraction 

5 – 3 9 – 7 
The learner can use any method. 

Can subtract single-digit numbers 

27 – 20 43 – 21 
The learner can use any method. 

Learner can subtract two-digit numbers 
(without crossing tens boundary) 

6 7 5 
- 2 3 0

5 7 8 
- 4 3 2

The learner can use any method. S/he 
should show working if s/he can. 

Can subtract three-digit numbers 
(without crossing tens boundary) 
1 point for each question answered 
correctly. NS if no questions answered. 

NS 1-2 3-4 5-6

Number operations: Multiplication 

3 × 2 4 × 5 
The learner can use any method. 

Can multiply two single-digit numbers 

21 × 2 14 × 3 
The learner can use any method. 

Can multiply a two-digit number by a 
single-digit number 

6 7 
× 2 0 

5 2 7 
× 1 5 

The learner can use any method. 

Can multiply two and three-digit 
numbers 

1 point for each question answered 
correctly. NS if no questions answered. 

NS 1-2 3-4 5-6





Numeracy IPA: Learner copy 

Numeracy Initial Progress Assessment (IPA): Module 1c 
Learner copy 

742 3,405 625, 400 

1 2 3 4 5 6 7 8 9 10 
11 12 13 14 15 16 17 18 19 20 
21 22 23 24 25 26 27 28 29 30 
31 32 33 34 35 36 37 38 39 40 
41 42 43 44 45 46 47 48 49 50 
51 52 53 54 55 56 57 58 59 60 
61 62 63 64 65 66 67 68 69 70 
71 72 73 74 75 76 77 78 79 80 
81 82 83 84 85 86 87 88 89 90 
91 92 93 94 95 96 97 98 99 100 

8 10 13 

12 14 20 

980 970 960 

6 or 10 30 or 50 

7 11, 9, 100 

630, 2050, 54, 202, 1100, 

75, 11, 9, 100 

6 or 10 30 or 50 

630, 2050, 54, 202, 1100, 

42 63 380 
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Initial Progress Assessment (IPA) Form: Module 1a

Initial Progress Assessment Form (IPAF) 

Number sense Number operations 

NAME AND ID NUMBER 

Co
un

tin
g 

to
 1

0 
(3

) 

N
um

be
r r

ec
og

ni
tio

n 
(9

) 

M
iss

in
g 

nu
m

be
rs

 (9
) 

Co
m

pa
rin

g 
an

d 
or

de
rin

g 
nu

m
be

rs
 (4

) 

Pl
ac

e 
va

lu
e 

(3
) 

TO
TA

L 
(2

7)
 

Ad
di

tio
n 

(6
) 

Su
bt

ra
ct

io
n 

(6
) 

M
ul

tip
lic

at
io

n 
(6

) 

Di
vi

sio
n 

(6
) 

TO
TA

L 
(2

4)
 



Initial Progress Assessment (IPA) Form: Module 1a

Initial Progress Assessment Form (IPAF) 

Number sense Number operations 
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Signed: Community Educator  Date: 

Signed: District Coordinator Date: 





Literacy/Learning English MPA 

Literacy/Learning English Mid Progress Assessment (MPA): Module 1c 
All learners need to complete the Mid Progress Assessment before the end of Module 1c.  Time is given in 
Units 9 and 10 to complete them. Module 1c training will equip you with the skills to complete the 
assessments.   

Speaking and listening 

Ask the learner these questions in her/his home language.  (Note these two questions are introductory, and do 
not score.) 
What is your name?     Can you write it down? 

Ask the learner these questions in home language.  
Encourage her to answer in full sentences. 
If the learner does not understand English, ask her the blue 
questions in her home language and move on to the next 
task. 

What the assessor should look for: 
Add up the total number of questions 
answered.  No score (NS) if one or no 
questions answered. 

How many are in your family? What have you enjoyed 
most about the SAGE 
sessions? 

Can answer questions with one- or two-
word answers 
Can answer questions in full sentences 
Can express attitude/feelings/ opinions & 
interests 
1 point for each question answered 
correctly. 

Ask the learner these questions in home language.  Encourage her/him to answer in full sentences. 

Point to something green and ask: 

This is the colour blue.  True or 
False. 

Point to the numbers 12 
and 10 and ask: 

Twelve is less than ten. 
True or False. 

Can answer true/false statements 

1 point for each question answered 
correctly. 

Ask the learner 
What is your wish for your future? 

Can express mood attitude and emotion 
using stress, intonation and facial features 

1 point for each question answered 
correctly. 

What will help you achieve your goal? 
Ask the learner to explain her/his answer. 

Absolute justification of answer (able to 
explain her/his choices). 

1 point for simple response.   
2 points for detailed response. 

Questions correct 

NS 2 3-5 6-7













Mid Progress Assessment (MPA) Form: Module 1c

Mid Progress Assessment Form (MPAF) 
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1. Record each learner’s
aspiration for the future. 

2.  What has been your
biggest success since 
joining SAGE?



















Mid Progress Assessment (MPA) Form: Module 1c

Mid Progress Assessment Form (MPAF) 

Number sense Number operations 
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Literacy/Learning English EPA 

Literacy/Learning English End Progress Assessment (EPA): Module 2C 
Complete the End Progress Assessment (EPA) for all learners before the end of Module 2c.  Your District 
Coordinator or Community Mobiliser will collect your End Progress Assessment Form (EPAF) before the end 
of Module 2c.   

Speaking and listening 

Ask the learner these questions in her/his home language.  (Note these two questions are introductory, and do 
not score.) 
What is your name?     Can you write it down? 

Ask the learner these questions in home language.  
Encourage her to answer in full sentences. 
If the learner does not understand English, ask her the blue 
questions in her home language and move on to the next 
task. 

What the assessor should look for: 
Add up the total number of questions 
answered.  No score (NS) if one or no 
questions answered. 

What has been your favourite 
thing about coming to SAGE? 

What is the best thing 
you have you learned? 

Can answer questions with one- or two-
word answers 
Can answer questions in full sentences 
Can express attitude/feelings/ opinions & 
interests 
1 point for each question answered 
correctly. 

Ask the learner these questions in home language.  Encourage her/him to answer in full sentences. 

Point to something green and ask: 

This is the colour green.  True 
or False. 

Point to a pencil and point 
to a book and ask: 

The pencil is bigger than 
the book.   
True or False. 

Can answer true/false statements 

1 point for each question answered 
correctly. 

Ask the learner 
What will you do now you have completed SAGE? 

Can express mood attitude and emotion 
using stress, intonation and facial features 

1 point for each question answered 
correctly. 

What will help you achieve your goal? 
Ask the learner to explain her/his answer. 

Absolute justification of answer (able to 
explain her/his choices). 

1 point for simple response.   
2 points for detailed response. 

Questions correct 

NS 2 3-5 6-7



Literacy/Learning English EPA 

Reading: Word reading 

Point to each word and ask the learner, What is this word? 
Stop when s/he gets five words wrong. 

a if dad yam in 

pan dog toe big get 

see look go and no 

line plate children help came 

water would find live away 

different another stop thought suddenly 

1 point for each correct word. NS if two 
or fewer questions answered. 

Sounds correct 

NS 3-10 11-20 21-30

Letter/sound knowledge 

What is the name of this letter or letters?  What sound does it make? 

1 point for a correct letter/sound combination.   
* = digraphs should be one sound, not separate sounds.  For example, /sh/ not /s/ /h/

s a 

p t 

j v 

sh ch 

1 point for each correct sound.  NS if one or no 
questions answered. 

Sounds correct 
NS 2-4 5-6 7-8



Literacy/Learning English EPA 

Reading: Picture reading 

Turn to page 6 in the Module 2c Learner’s Self-Study Workbook. 
Ask the learner:  What can you see in this picture?  
Describe what is happening.  What might happen next? 

1 point for each answer. NS if no questions answered. 
NS 1-2

Reading: Short passage reading 
Point to the word ‘Chipinge – ask the learner to tell you the word.  If s/he cannot read the word tell 
her/him what it says before s/he starts to read. 

Tell the learner:  Read the words silently to yourself. 
Give her/him time to do this then say: Read the sentences to me. 

Chipinge is a big town. It has a busy market. Mufaro lives there.  She sells crops in the market. 

1 point for each correct word. NS if three or fewer 
questions answered. 

Can reads orally with expression 
NS 4-7 8-14 15-18

Comprehension

Ask the learner:  What is the story about? Reading to retell a story 

1 point for correct answer. NS if no questions answered. 

Ask the learners two questions: 
Question 1:  Where does Mufaro live? 
Question 2:  What does she sell in the 
market? 

Read silently and answer comprehension questions 
Read with clarity and expression 

1 point for each correct answer. 

Ask the learner: 
What do you think could happen next? 

Character analysis such as behaviour or actions 

1 point for a simple answer. 
2 points for detailed answer. 

Questions correct 

NS 1 2-3 4-5



Literacy/Learning English EPA 

Writing 
Ask the learner if s/he can write in home language.  If s/he can, ask her/him to write two sentences 
about her/his homestead.  If s/he cannot write, ask her/him to draw a picture of her homestead.   
• Correct pen handling
• Shaping letters correctly – small and capital

letters
• Simple sentences correctly punctuated:

question marks, full stops and capital letters
• Conjunctions ‘and’, ‘but’
• Descriptions of people, objects, pictures

1 point for each of the bullet points  
(up to 5 points) 
No Score if picture drawn or less skills shown. 

• Description of people, objects, pictures and
places using parts of speech – nouns, verbs,
prepositions and adjectives

• Fluent, legible joined handwriting
• Extended punctuation – full stop, question

mark, comma and exclamation mark

1 point for each of the bullet points 
(up to 3 points) 

Can write fluently and confidently across creative 
works, including prose/poetry and drama 

1 additional point if learner can write a little more and in 
more detail (up to 3 points) 

Questions correct 
NS 3-5 6-8 9-11



Literacy/Learning English EPA: learner copy 

Literacy/Learning English End Progress Assessment (EPA): Module 2c 
Learner copy 

s a 

p t 

j v 

sh ch 

a if dad yam in 

pan dog toe big get 

see look go and no 

line plate children help came 

water would find live away 

different another stop thought suddenly 

Chipinge is a big town.  It has a busy market.  Mufaro lives there.  She sells 
crops in the market. 





End Progress Assessment (EPA) Form: Module 2c

End Progress Assessment Form (EPAF) 
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1. Record each learner’s
favourite thing about 
SAGE and what s/he 
learned. 

2. Record each learner’s
goal for the future. 



End Progress Assessment (EPA) Form: Module 2c

End Progress Assessment Form (EPAF) 
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1. Record each learner’s
favourite thing about 
SAGE and what s/he 
learned. 

2. Record each learner’s
goal for the future. 

Signed: Community Educator Date: 

Signed: District Coordinator   Date: 



Numeracy EPA 

Numeracy End Progress Assessment (EPA): Module 2c 
All learners need to complete the End Progress Assessment when they join the Hub. 

If the learner does not understand English, use home language. 
Then move on to the next numeracy task. 

What the assessor should look for 
Add up the total number of questions 
answered. 

Number sense: Counting 
How many in each group? Learner can count to 10 

This is a practice activity for the 
learners.  

For learners who do not know their 
numbers, try the next activity but if 
they do not score, stop the assessment. 

1 point for each question answered 
correctly. NS if one or no questions 
answered 

NS 2-3

Number sense: Number recognition 

Read the numbers shaded blue 
Read the numbers shaded red 
Read the numbers shaded yellow 

1 2 3 4 5 6 7 8 9 10 
11 12 13 14 15 16 17 18 19 20 
21 22 23 24 25 26 27 28 29 30 
31 32 33 34 35 36 37 38 39 40 
41 42 43 44 45 46 47 48 49 50 
51 52 53 54 55 56 57 58 59 60 
61 62 63 64 65 66 67 68 69 70 
71 72 73 74 75 76 77 78 79 80 
81 82 83 84 85 86 87 88 89 90 
91 92 93 94 95 96 97 98 99 100 

742 3,405 625, 400 

Learner knows numbers to 50 

Learner knows numbers to 100 

Learner knows numbers to 100,000 

1 point for each question answered 
correctly. NS if one or no questions 
answered 

NS 2-3 4-6 7-9

http://wakemedvoices.org/wp-content/uploads/2011/04/strawberry.jpg
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Numeracy EPA 

Number sense: Missing numbers 
What numbers are missing? 

8 10 13 Learner knows missing numbers to 50 

What numbers are missing? 

12 14 20 Learner knows missing numbers to 100 
(multiples) 

What numbers are missing? 

980 970 960 

Learner knows missing numbers to 
100,000 (backwards, multiples) 

1 point for each question answered 
correctly. NS if no questions answered. 

NS 1-3 4-6 7-9

Number sense: Comparing and ordering numbers 
Which number is bigger? 
 

6 or 10 30 or 50 Learner can compare numbers to 50 

Arrange these numbers, smallest to largest 

75, 11, 9, 100 Learner can arrange numbers to 100 

Arrange these numbers, smallest to largest 
 

630, 2050, 54, 202, 1100, 
Learner can arrange numbers to 100000 

1 point for each question answered 
correctly. NS if one or no questions 
answered. 

NS 2 3 4 



Numeracy EPA 

Number sense: Place value 
What is the value of the underlined digit? 

42 63 380 
Learner understands value of digits in 
numbers 

1 point for each question answered 
correctly. NS if no questions answered. 

NS 1 2-3

Number operations: Addition 
Find the total of 

2 + 7 7 + 3 

The learner can use any method. 

Can add single-digit numbers 

Find the total of 

23 + 20 34 + 31 

The learner can use any method. 

Can add two 2-digt numbers (without 
crossing tens boundary) 

Find the total of 

4 2 1 
+ 1 3 6

5 1 5 
+ 2 7 5

The learner can use any method. S/he 
should show working if s/he can. 

Can add two 3-digit numbers (crossing 
tens boundary) 

1 point for each question answered 
correctly. NS if no questions answered. 

NS 1-2 3-4 5-6



Numeracy EPA 

Number operations: Subtraction 

5 – 3 9 – 7 
The learner can use any method. 

Can subtract single-digit numbers 

27 – 20 43 – 21 
The learner can use any method. 

Learner can subtract two-digit numbers 
(without crossing tens boundary) 

6 7 5 
- 2 3 0

5 7 8 
- 4 3 2

The learner can use any method. S/he 
should show working if s/he can. 

Can subtract three-digit numbers 
(without crossing tens boundary) 
1 point for each question answered 
correctly. NS if no questions answered. 

NS 1-2 3-4 5-6

Number operations: Multiplication 

3 × 2 4 × 5 
The learner can use any method. 

Can multiply two single-digit numbers 

21 × 2 14 × 3 
The learner can use any method. 

Can multiply a two-digit number by a 
single-digit number 

6 7 
× 2 0 

5 2 7 
× 1 5 

The learner can use any method. 

Can multiply two and three-digit 
numbers 

1 point for each question answered 
correctly. NS if no questions answered. 

NS 1-2 3-4 5-6





Numeracy EPA: Learner copy 

Numeracy End Progress Assessment (EPA): Module 2c 
Learner copy 

742 3,405 625, 400 

1 2 3 4 5 6 7 8 9 10 
11 12 13 14 15 16 17 18 19 20 
21 22 23 24 25 26 27 28 29 30 
31 32 33 34 35 36 37 38 39 40 
41 42 43 44 45 46 47 48 49 50 
51 52 53 54 55 56 57 58 59 60 
61 62 63 64 65 66 67 68 69 70 
71 72 73 74 75 76 77 78 79 80 
81 82 83 84 85 86 87 88 89 90 
91 92 93 94 95 96 97 98 99 100 

8 10 13 

12 14 20 

980 970 960 

6 or 10 30 or 50 

7 11, 9, 100 

630, 2050, 54, 202, 1100, 

75, 11, 9, 100 

6 or 10 30 or 50 

630, 2050, 54, 202, 1100, 

42 63 380 
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End Progress Assessment (EPA) Form: Module 2c

End Progress Assessment Form (EPAF) 
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End Progress Assessment (EPA) Form: Module 2c

End Progress Assessment Form (EPAF) 

Number sense Number operations 

NAME AND ID NUMBER 
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) 

N
um

be
r r

ec
og
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n 
(9

) 

M
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m

be
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 (9
) 
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m
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rin

g 
an

d 
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rin

g 
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m
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rs
 (4

) 
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e 
va
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e 

(3
) 

TO
TA

L 
(2

8)
 

Ad
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tio
n 

(6
) 

Su
bt

ra
ct
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n 

(6
) 

M
ul
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at
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n 
(6

) 

Di
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n 

(6
) 
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TA

L 
(2

4)
 

Signed: Community Educator  Date: 

Signed: District Coordinator Date: 
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