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Activity 3.3 Identifying my key skills

You should spend around 30 minutes on this activity.

Have a look at the list of key skills in the table below, thinking about each one in turn. As you go down the list, put a tick or a cross in the appropriate box: for example, if you feel that a particular skill is one of your strengths, put a tick in the first column; if, however, you feel quite comfortable about this skill rather than seeing it as a strength, put a tick in the second column; or if you feel you need to develop this skill some more, put a tick in the third column. 
	Key skills
	I am very good at this
	I am quite good at this
	I need to improve at this

	Improving own learning and performance
	
	
	

	Personal skills development
	
	
	


Communication
	Oral communication
	
	
	

	Written communication
	
	
	

	Reading
	
	
	


Application of numbers
	Interpreting information
	
	
	

	Carrying out calculations
	
	
	

	Interpreting results and presenting findings
	
	
	


Information technology
	Finding and selecting information
	
	
	

	Developing information
	
	
	

	Presenting information
	
	
	


Problem solving
	Identify problems
	
	
	

	Considering solutions
	
	
	

	Reviewing and evaluating outcomes
	
	
	


Working with others
	Planning the work
	
	
	

	Working to identified objectives
	
	
	

	Reviewing progress
	
	
	


When you have finished, look back at the timeline you made in Session 2 and how you responded to the different events in your life. Can you add any more skills below?
Now choose two or three skills you have ticked and write a few sentences about them, giving examples of how you have used them. Use the space below for your notes.

	Skills

	

	How I used my skills

	


Remember to save your document – on your laptop, computer or memory stick
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