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Unit 5: Adapting digital resources

Overview

This is the number five of six units in a CPD module which aims to build your skills and knowledge in 
finding, using and evaluating digital resources for use in teaching and learning. These units are aimed 
at the Leadership Teams and Teacher Educators in the 25 Education Degree Colleges across Myanmar. 

1.	 What are digital resources and why use them?

2.	 Finding digital resources 

3.	 Evaluating digital resources

4.	 Using found resources (copyright)

5.	 Adapting resources

6.	 Developing policies for digital resource use (Leadership Team only)

The aim of this fifth unit is to support you in understanding how, and why, you can adapt digital 
resources for teaching and learning in Education Degree Colleges in Myanmar. We need to consider 
copyright and license issues before we adapt digital resources: please see the previous unit or talk to 
a colleague who has studied that unit for more information. 

Learning Journal

As you work through these units, please keep a learning journal to record your progress and identify 
topics that you want to explore further. The learning journal can be a digital one, using Word or 
another document creation tool. Or you can use a pen and paper format like a diary or notebook. The 
important thing is that it is easy for you to use. You can return to this journal as you progress through 
your professional development journey.

Source: https://pixabay.com/photos/search/journal/  (Creative Commons license)
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Working alone or with colleagues

This unit is designed for self-study. The answers are after each activity, and additional resources are at 
the end of this unit.

However, we recommend working in a pair or group so you can share ideas, ask questions, check your 
work, and give feedback.  

If you work in a group, we recommend using ‘Think, pair, share’ for each activity. 

• 	 Think – work alone and make brief notes of your own ideas.

•	 Pair – check your answers with a partner

•	 Share – discuss your ideas in a group, and then check the answers on the next page(s) together. 

Learning outcomes 

At the end of this unit you will be able to:
1.	 identify what you want to adapt in digital resources and why you want to adapt them.
2.	 choose the best format for your digital resources so they are accessible for your learners.
3.	 categorise which media types may be easy to adapt, and which may be more difficult to adapt.
4.	 use a variety of tools to make your digital resources more accessible and appropriate for 		

	 your student teachers.

Source: https://images.app.goo.gl/cNSFqTSr6NhwkZxT6 (Creative Commons license)ensed)
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Pre-learning: Key vocabulary in this unit

Vocabulary Item

accessibility 

accessible 

to adapt

context 

implications 

copyright 

original source 

acknowledgement 

to acknowledge

text editor 

Definition
Easy to understand, obtain, use and work 
with.
E.g. This digital resource should be more 
accessible so all learners can use it.

To change something so that it functions 
better or is better suited for a purpose.

The situation in which something 
happens.
E.g. The teaching context is different in 
each EDC: some EDCs are in cities with 
large numbers of STs, but other EDCs are 
more remote and have fewer STs. Access 
to the internet and other forms of 
technology also varies depending on the 
context of each EDC.

Possible effects or results of an action. 
E.g. His decision not to study will have 
serious implications for his overall grade.

The legal right to reproduce, use, publish 
and sell a book, video recording, article, 
photo etc.

A text (even a sentence), article, book, 
photo, video or audio recording that 
someone has created. You may want to 
adapt or copy this original source.

The act of showing that you know, admit, 
or accept that something exists or is 
true.
E.g. We must acknowledge original 
sources we use when we write a 
university dissertation.

A system or program that allows a user 
to edit text.
E.g. Microsoft Word, Notepad.

Myanmar Translation
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5.1 Why adapt resources?

As you saw in previous units, there are many useful digital 							     
resources online. However, sometimes you may feel that they do 						    
not match your needs. Some digital resources may not be suitable 						    
for your learners, or they may not fit exactly with the learning 					   
outcomes in your textbooks. 

Sometimes it is much quicker to adapt a resource rather than 						    
creating a completely new one. Also, some resources, like videos 					   
and interactive games, are not so easy to create. 

In Unit 3 - Evaluating digital resources - you used the TREE 						    
checklist and you developed your own checklist: the criteria 							     
in these checklists will help you make changes to some of the 					   
resources you find.  

In this next activity, we will look at possible reasons for adapting 						    
a digital resource to match your needs.

5.1.1 What to adapt and why?      							       30 minutes 

Work on your own for this task. Go back to the work you did in Unit 3 - Evaluating digital resources. 

1.	 Find the digital resources evaluation checklist that you completed: you either used the 	
		 TREE checklist or your own checklist of criteria. Look at the digital resource you assessed 	
		 using your checklist.

		 If you don’t have a checklist, please look at Appendix A at the end of this unit for an 		
		 adapted TREE evaluation checklist.

2.	 Use your checklist and identify at least three things you would like to change in the digital 	
		 resource you chose. In other words, how do you want to adapt it for your student teachers?

Examples:

•	 You want to make the resource more relevant for your learners using Myanmar examples.

•	 You may want to adapt it so it includes positive examples of women and girls.

•	 You want to change the resource so it fits the learning outcomes for a particular unit in 	
		 your textbook.

Source: https://images.app.goo.gl 
saXgRLzUcxSQxDoi6xT6 			 
(Creative Commons license) ensed)
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5.1.1 What to adapt and why?      							       30 minutes 
In this task, we look at some sample online materials that an English TE wants to adapt for her 	
student teachers.

Read the passage below and consider how this TE can adapt the materials she has found.

Daw Thanda Win is an English lecturer. She has found a traditional English story for Grade 5 
primary students that she wants to use as a demonstration reading task for her EDC year 1 
student teachers. 

She is planning to use this as a flipped learning activity before she teaches the first lesson from 
the unit on “Understanding literature”.

Daw Thanda Win wants to change the materials so they are more suitable for her student 
teachers, and provide a better example of a Grade 5 reading task.

On the next three pages, you will see the resources that Daw Thanda Win has found.

Look at the resources and answer the following questions:

	•	 What is good about these materials?

•	 How can Daw Thanda Win change these materials so she can use the ideas with her student 	
		 teachers?

•	 Why does she need to change the materials?

Here are the links to the sample resources:

Video: https://learnenglishkids.britishcouncil.org/short-stories/jack-and-the-beanstalk 

Story: https://learnenglishkids.britishcouncil.org/sites/kids/files/attachment/short-stories-jack-and-
the-beanstalk-transcript.pdf 

Worksheet: https://learnenglishkids.britishcouncil.org/sites/kids/files/attachment/short-stories-jack-
and-the-beanstalk-worksheet.pdf 
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Source: https://learnenglishkids.britishcouncil.org/sites/kids/files/attachment/short-stories-jack-and-the-beanstalk-transcript.pdf 
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WORKSHEET PAGE 1

Source:   https://learnenglishkids.britishcouncil.org/sites/kids/files/attachment/short-stories-jack-and-the-beanstalk-worksheet.pdf
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WORKSHEET PAGE 2

Source:   https://learnenglishkids.britishcouncil.org/sites/kids/files/attachment/short-stories-jack-and-the-beanstalk-worksheet.pdf
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Write you answers in the box below or use your learning journal.

      5.1.2. Question: What is good about these materials? How can you change these digital   		
       materials? Why? (Identify at least 1 more good point and 4 more points to change)

	 What is good?

	 E.g. The story is short enough for grade 5 students.

Note: you can find suggested answers to this task (5.1.2.) on the next page. Don’t look until you have 
finished this task     !

How can you change the materials?

E.g. Change the first picture from the 
story.

Why?

The image needs to be more local for Myanmar learners.
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5.1.2.  What to adapt and why? - SUGGESTED ANSWERS

	 What is good?

	 E.g. The story is short enough for grade 5 students.

	 There are is a good variety of easy to more difficult tasks in the worksheet.

Note: this an example to show a variety of possibilities. You may not need to make so many changes in 
other resources.

How can you change the materials?

Change the first picture from the story.

Choose a different story from the same 
region of Myanmar as the student 
teachers and write it in English.

Provide STs with a vocabulary list 
before the flipped activity.

Record and send student teachers an 
mp3 recording of a traditional 
Myanmar story in English.

Choose vocabulary and images that 
Myanmar students will know. 

Use the same task types but adapt 
them for the traditional Myanmar story 
you choose.

Change the last writing activity (“Write 
and draw!”) to a role play task.

Why?

The image needs to be more local for Myanmar learners.

The story needs to be more local for Myanmar learners: 
you need to match the local context. 

Some vocabulary may be unfamiliar (e.g. golden harp). 
Avoid simply translating difficult vocabulary. 

It may be difficult to download and watch the video 
because it is a large file – an mp3 is smaller.

The vocabulary task is good (“What’s the word?”), but the 
giant is not a traditional Myanmar image and the pictures 
are not of Myanmar people.

It is easier for student teachers and Grade 5 learners to 
complete English language tasks if they already know the 
story.

Grade 5 learners will find it difficult to write a paragraph 
in English at this stage. A simple role play with actions is 
easier and much more fun!
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5.1.3. Discussion - What to adapt and why?					     10 minutes

Share your answers with a colleague or colleagues and discuss these questions.

	 •	 Did you have similar ideas to the suggested answers above? 

	 •	 If not, how are yours different?

	 •	 Do you know how to make these changes? Will it be easy or difficult?



14

5.1.3. Discussion - What to adapt and why?

There may be many reasons why you might want to adapt a resource. Most often it is because 
it does not match your teaching context or the needs of your learners.

Here are some possible ways of adapting a resource to your context. 

	 •	Adapt the format to make it more accessible (vocabulary, language, examples etc.).

	 •	Change the images to reflect your context in Myanmar.

	 •	Change the activities to make them more relevant for your STs.

	 •	Change the examples, such as language items, to match the learners’ level.

	 •	Reduce the amount of content: you may only want to use a particular part of a resource 	
	 like a video or a chapter of a book.

	 •	Translate the text into another language.

Of course, some of the possible adaptations may also apply to other kinds of resources, not 
only digital: sometimes it may be easier to adapt a resource if it’s in digital format, but 
sometimes it may be more difficult. Also, remember that sometimes you may only need to make 
very small changes to digital resources if you are happy with the original sources. 
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5.2 Adapting digital resources so they are accessible 			 
for your learners       						            30 minutes 

In Unit 3, we looked at the accessibility of digital resources: this ensures it is easy for you to use the 
resources you choose for your Myanmar learners, and it easy for your learners to access. We now 
know that accessibility is a key to making your teaching more inclusive. 

Providing materials in the best format is one way to make sure your digital resources are accessible 
for your learners. It is also important to make sure that formats that are used can be opened easily by 
your students.

When resources are accessible it can also make it easier for you to adapt them.

5.2.1. Identify resources which are accessible or not accessible 				  
for your learners         								             15 minutes 

Work with a partner (a friend, family member or EDC colleague) for this task. This activity will help you 
think about the best format for your learners. Look at the resources on the next pages and decide if 
these digital resources are:

	 a)	 accessible for your learners 		  😊	

	 b)	 not accessible for your learners 	 ☹

Circle the choices you make - a) or b) - in the table below.

If you want, you can also note down the reasons for your decision in the boxes below each example, 
either on this worksheet or in your learning journal.

Please note: you may find some of the examples are not 100% a) or b)! You can compare your notes 
and answers with your partner.

Suggested answers are at the end of this task.
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Digital resource 1			   a)  Accessible? 😊	 	 b)  Not accessible? ☹

Digital resource 2			   a)  Accessible? 😊	 	 b)  Not accessible? ☹

Source: https://www.youtube.com/watch?v=WwsJB-moe0g 

Source: https://www.etekkatho.org/compressed/Myanmar-Eng-10.5.2017.pdf 

Reason for your answer:

Reason for your answer:

A 22-minute YouTube video 
without subtitles about 

Google Meet for teachers.
The man is a native speaker 

of English. 
You want to use this as a 

presentation for your STs to 
show them how to use this 

for online teaching.

A PDF file you found on 
Google about “Diversity in 

education in Myanmar”.

The font size is 10 and the 
paragraphs look like this 

screenshot.

You want to use this as a 
flipped reading task about 

inclusion for your STs. 
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Digital resource 3			   a)  Accessible? 😊	 	 b)  Not accessible? ☹

Digital resource 4			   a)  Accessible? 😊	 	 b)  Not accessible? ☹

Source: https://www.ted.com/talks/rita_pierson_every_kid_needs_a_champion?language=en#t-4388 

Source: https://images.app.goo.gl/ahywEcZgxq8mjjqv5 

Reason for your answer:

Reason for your answer:

A worksheet on weather 
and climate you found with 

Google images. 

You want to use this with 
your STs as a model for 

designing homework tasks 
for Grade 4 students.

 

A 22-minute YouTube video 
without subtitles about 

Google Meet for teachers.
The man is a native speaker 

of English. 
You want to use this as a 

presentation for your STs to 
show them how to use this 

for online teaching.
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Digital 
resource 

1

2

Is it accessible 
for your 
learners?

No / not yet

No / not yet

Reason(s)

PROBLEMS:

•	 The language may be too fast and too difficult for Myanmar 
learners because it’s a native English speaker.

•	 There are no subtitles to help your STs so content may not be 
very accessible.

•	 The video is very long and will use a lot of data for you and 
your STs.

SOLUTIONS: 

e	 You could choose a short section of the video and record it 
on your phone. 

e	 You could write a “tapescript” of a short part of the video. 

e	 You could mute the video and talk in Myanmar as the 
presenter demonstrates what to do.

PROBLEMS:

•	 The font is too small for learners with sight problems so it is 
not accessible.

•	 There is no clear structure to the text: the paragraphs are 
difficult to read because there are no headings.

SOLUTIONS:

e	 You can adapt the text by making it bigger, adding 
subheadings, and making the language simpler.

e	 You can select only the important part(s) of the text so your 
STs do not have to read so much.

e	 You can translate it into Myanmar.

	 Note: the PDF format is useful because STs can view this 
easily on their phones. However, you will need to show them 
how to download a PDF viewer app so they can access the 
document easily.
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Digital 
resource 

3

4

Is it accessible 
for your 
learners?

Yes - probably

No / not yet

Reason(s)

e	 The video shows a woman who can act as a good role model 
for the girls and young women you teach.

e	 There are subtitles in Myanmar so this is more accessible than 
the other resources here.

e	 The video is only 7 minutes long.

POSSIBLE CHANGES NEEDED:

e	 Choose a short section of the video that you want your STs to 
focus on.

e	 Make sure it fits the learning outcome(s) of the lesson you are 
teaching.

e	 Make sure that your learners only have to use a mouse to 
watch the video if they have problems using a keyboard.

PROBLEMS:

•	 It looks boring, and the black and white map makes it difficult 
to see the different categories. However, the shading patterns 
may be useful for learners with sight problems who can’t see 
some colours very well. 

•	 The language is too difficult for grade 4 students.

•	 The task asks students to complete full sentences in English 
– this will be too difficult for grade 4 learners. This is not a 
good model for a homework task for this level.

•	 Is the resource copyrighted? We will look at this later in this unit. 

SOLUTIONS:

•	 It’s best to use colour and different shading patterns in the 
map and key so students with sight problems with colours can 
access the resource.

•	 Make the language simpler, and the sentences shorter, or 
translate it into Myanmar.

•	 Design the task so students need single word answers from a 
list. Do the first one as an example/model.

•	 Check to see if you can use the resource (copyright), and if so, 
acknowledge your source. We will look at this later in this unit.
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5.2.2. Remembering accessibility questions to adapt digital resources	       10 minutes 

Work on your own for this task. You may remember the six key accessibility questions from 
OpenWashington (www.openwa.org/module-9/). We looked at them in Unit 3 – Evaluating digital 
resources. Read them again here.

Can you complete the text with the missing words from the box below?

		  captions				    keyboard

				    sight impaired

		  Colours				    text

	 OpenWashington (www.openwa.org/module-9/) lists six key accessibility questions to ask when 
we plan to use digital resources:

		  1.	 Is all written content presented as a) ________, so that students using assistive 		
		  technologies (such as screen readers) can read it?

		  2.	 If the materials include images, is the important information from the images 		
		  communicated clearly with “alt text”?

		  3.	 If the materials include audio or video content, are there 

			   b) __________ or a transcription to help learners access the resource?

		  4.	 If the materials have a clear visual structure including headings, sub-headings, lists, 		
		  and tables, is this structure properly coded so it’s accessible to c) __________ 		
		  students using screen readers?

		  5.	 If the materials include buttons, controls, drag-and-drop, or other interactive features 	
		  that students can use with a mouse, can they also be operated with a d) __________ 	
		  alone for learners who are physically unable to use a mouse?

		  6.	 Do the materials avoid showing information using colour alone (e.g. the red line means 	
		  X, the green line means Y)? 

			   e) ___________ are difficult to see for some learners.

The answers are on the next page.
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5.2.2. Remembering accessibility questions to adapt digital resources - ANSWERS

	 a)	 text

	 b)	 captions

	 c)	 sight impaired

	 d)	 keyboard

	 e)	 Colours

5.2.3. Can you use accessibility questions to adapt digital resources?	       5 minutes

Work on your own for this task. 

The Washington checklist questions are helpful if you are planning to adapt digital resources. The 
checklist suggests several features that are important for accessibility.

Look at the list in the box below. 

Put a tick mark 	 √ 	 next to points that you know how to create or adapt yourself.

Put a question mark  	 ? 	 next to a point if you are not sure how to do this action yet.  

Perhaps you can add more examples. 

	 Possible adaptations for accessibility

	 o	 captions to go with images (a heading under or above a picture)

	 o	 transcriptions (“tapescripts”) for audio and video files

	 o	 clear visual structure with headings and sub-headings (e.g. in Word documents)

	 o	 alternative keyboard operation (instead of mouse or touch operation)

	 o	 alternatives to colour for giving information (such as patterns on maps and graphs)

 

You can see extra notes to help you on the next page.
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5.2.3. Can you use accessibility questions to adapt digital resources? – Extra notes

In addition to the items above, font size and colour are other features that we often need to 
change to make resources more accessible. 

Adjusting font size and colour combinations are often quite easy to do with digital resources 
(e.g. Word or PowerPoint).

It is also often possible to add or change alternative text for images without any special tools 
(e.g. Insert > Text box in Word) so students with sight problems can “read” them using a screen 
reader. 

We will look at more examples of tools for making resources more accessible later in this unit.

5.2.4. Is this digital resource accessible?					           15 minutes

Work with a partner or a group of 3 for this task. 

Look at the example of a digital resource on the next page. There are some accessibility problems 
with it. 
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Question:

•	 What are the problems with this resource? Find 3 or more if you can.

•	 What are the solutions - how can you make it more accessible for your STs? 

Discuss with your partner or group and note down your answers in the box below, or you can use your 
learning journal.  

Problems with the example Solutions
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5.2.4. Discussion: Is this digital resource accessible?

You probably noticed some of the following problems with the example: 

	 1.	 The text is very small – this font size is too small to read for many STs. The solution is to 	
	 write it again in larger font (size 12 minimum in Word; size 24 in PowerPoint).

	 2.	 The font is uneven – it mixes Tahoma and Century Gothic fonts.

		  The solution is easy: don’t mix fonts too much in documents.

	 3.	 The text is in image format. It is not possible to access images with a screen reader, 		
	 and it is not possible to change fonts and other features of the text. 

		  Solution: use Word or another program/app that works with screen readers.

	 4.	 Zooming in to the image does not work: the text becomes unclear, so it is difficult to 	
	 read. 

		  Solution: use a text box under images in Word so screen readers can “read” the text 	
	 for students with sight problems.

We will look at how to solve problems like this later in this unit.

5.3 Implications of adapting resources

You saw in the previous activities that there are often good reasons for adapting resources.

However, when we adapt or change something in a digital resource, we need to consider an 
important question:

	  Does the change have any implications for your students and how you use the resource?  

This is a bit like using medicine for an illness: the medicine will help with the illness, but there might 
be other “side effects” (or implications) and we need to think about them. 

5.3.1. What happens when I adapt a resource?			      	   15 minutes

Work on your own for this task. Look at the list of possible implications in the table below. These are 
questions that you might need to ask yourself when planning to adapt a resource. While you read the 
list, think back to the resource you chose in Activity 5.1 and the changes you thought about in the 
activities above. 
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Will any of the implications in this list apply for your digital resource? 

Write yes (Y), next to an item that you will need to consider. Or write no (N) next to any items that 
don’t apply in your case.  

Share your ideas with a colleague and discuss these questions:

	 •	 Which implication(s) was/were most important for you and your partner?

	 •	 Work together and offer suggestions to help each other with one or two of the important 		
	 implications for you in your choice of digital resource.

Adapting a resource: possible questions to consider 

1.	 Are you changing the learning outcomes? Check that new learning 
outcomes are realistic and appropriate for your students.

2.	 Are you changing the subject content? Check that the subject content 
in your digital resource fits with the learning outcomes. Each activity 
should help your STs achieve the learning outcomes.

3.	 Are you making it more relevant to students in Myanmar by using local 
or regional examples and case studies? Consider the sources you 
could use to find new examples and illustrations.

4.	 Are you changing the structure? Check the logical sequence of 
material and that internal cross-references, headings and numberings 
are corrected. 

5.	 Are you changing any assessment tasks? Check that tasks are 
achievable and based on the learning outcomes and activities.

6.	 Are you changing the format of the resource? E.g. from a printed 
document to online? Consider the effect of the changed format on the 
learners and how they will use it.

7.	 Will you ask someone to review and comment on your changes? 
Consider who is the best person(s) to ask?

8.	 Do you have the time required to make the changes? 

9.	 Will you need to pay for software or other items to make the changes?

I need to think 
about this.
Yes / No?
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5.3.1. What happens when I adapt a resource? – Considering copyright issues

Of course, everyone will have different answers here. It all depends on how many changes you 
plan to make and what these are. 

One important implication that you certainly need to consider is copyright and license. Unit 4 of 
this module focuses on this: if you have not studied that unit yourself, you should talk to one of 
your colleagues who knows about copyright and license. 

Basically, if you want to change a resource originally created by someone else, there are certain 
conditions if you want to share the adapted version. 

Often, the main requirement is to show acknowledgement of the original creator, or owner, of 
the resource, or to provide a reference to the original source.  

You will see that this worksheet acknowledges the original sources used from online photos, 
websites and materials:

You can find information in Unit 4 about how to check on copyright and license requirements. 
Also, don’t forget that you may have your own rights when you create and share content yourself, 
so you may want to understand more about this.

Source: https://images.app.goo.gl/saXgRLzUcxSQxDoi6xT6 (Creative Commons licensed)
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5.4 How to adapt resources using digital tools

There are many ways we can adapt resources using different software, and this can get quite 
technical. In this unit, we will look at some of the more basic, common tools and the functions that may 
be useful for you.

5.4.1. Digital tools and their functions				        	   	 15 minutes

Work in a group to brainstorm for this task if you can. 

	 1.	 Think about the types of digital tools (mobile apps or computer programs) you have used. 		
	 These may be apps you use on your phone, not only for teaching purposes, and think about 		
	 programs you have used on a computer or laptop (e.g. Word, PowerPoint).  

	 2.	 Aim to write at least 5 more digital tools in the table below or in your learning journal. 

	 3.	 Also, note one function for each tool (text editor, video recorder, image editor etc.)

	 4.	 Look at the example to help you.

You will find a list of possible digital tools and their functions on the next page.

What digital tools have I used?

Microsoft Word

One function for this digital tool

Write a text document
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5.4.1. Digital tools and their functions – SUGGESTIONS & DISCUSSION

Hopefully you found at least five different tools that you use to create or change content.  Here 
are 5 examples and their possible functions:

	 DIGITAL TOOLS				    POSSIBLE FUNCTIONS

	 •	 Mobile camera					    Take a classroom photo

	 •	 Mobile phone voice recorder			   Record a student

	 •	 PowerPoint					     Create presentation slides

	 •	 Mobile calculator				    Do maths tasks on your phone

	 •	 Messenger					     Create a group for your class

Perhaps you found that some tools do more than one thing: in other words, they have multiple 
functions. 

For example, you can use Microsoft Word to create and edit text, but you can also import images 
and edit them in Microsoft Word. In addition, you can create graphs and charts in Word: this 
digital tool has multiple functions. 

Here is a useful link which shows you how to create charts in Word: https://support.microsoft.
com/en-us/office/add-a-chart-to-your-document-in-word-ff48e3eb-5e04-4368-a39e-
20df7c798932 

Tip: You can also search on Google ‘how to create charts in word’ to find links like this. It’s easy!

Here’s another example: you can create slides on PowerPoint, but you can also use it to record 
audio for your presentation. Here is a useful link which shows you how to do this in PowerPoint: 
https://support.microsoft.com/en-us/office/add-and-record-audio-in-powerpoint-eeac1757-5f20-
4379-95f2-0d0cd151d5b8 

Tip: You can also write in Google ‘how to record audio in powerpoint’ to find links like this.

It is useful to know more about the multiple functions of digital tools that you already use: this 
can help you to adapt learning resources to meet your learners’ needs.



29

5.4.2. Thinking about digital tools and their multiple functions	     	 15 minutes

Work alone for this task. In this activity, you are going to look at multiple functions of digital tools.

	 1.	 Match the digital tools (1-8) to their purpose(s) in the list: a) – h).

	 2.	 Note: several of these digital tools may have more than one purpose as shown in the 		
	 example. 😊

1.	 When you finish the matching task, check your answers with a partner. 

2.	 Can you think of any more functions for these digital tools that are not in the list of functions? 	
	 Share your ideas with your partner.

You can find suggested answers on the next page.

Digital tools Function(s)



30

5.4.2. Thinking about digital tools and their multiple functions – SUGGESTED 
ANSWERS

Digital tools

Microsoft Word

Phone photo/video editor

Microsoft Excel

Phone camera

Adobe Reader

Phone audio recorder

PowerPoint

Functions
•	 create and edit text documents
•	 edit a photo
•	 create a table
•	 add a caption for a photo
•	 read a text document
•	 create a graph
•	 add comments to text
•	 add a video
•	 edit a video
•	 edit a photo
•	 edit a presentation
•	 add a caption for a photo
•	 create and edit text tables
•	 calculate maths sums
•	 create a timetable or calendar
•	 create/edit a graph…
•	 add a video
•	 create instructions in a presentation
•	 record a student
•	 record a class activity
•	 read a PDF article
•	 read a text document
•	 record a student
•	 record an audio file
•	 create and edit text documents
•	 add a video
•	 record an audio file / give instructions in a 

presentation
•	 edit a photo
•	 create a table for text
•	 add a caption for a photo
•	 read a text document



31

5.4.3. Choosing digital tools with multiple functions			       	 15 minutes

In this activity, you will focus on adapting learning resources using some of the multiple functions of 
digital tools that we looked at in the previous task.

Work with a partner if you can for this task. 

	 1.	 Look back to the resource you looked at in Activity 5.1.1. What to adapt? Find the things you 	
	 wanted to change. 

	 2.	 Think about how you can do this - identify the digital tools you can use to make the change. 		
	 For example, to edit a picture, use Microsoft Word or PowerPoint. 

You will find more information in the discussion section and a completed example on the next page.

What change do I want to make? 

•	 Change the picture to match my context in Myanmar

•	  

•	  

•	  

•	  

What tool can I use?
MS Word
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5.4.3. Choosing digital tools with multiple functions - DISCUSSION

You may have thought of a lot of ideas. If you couldn’t work with anyone or complete this activity, 
you can find an example answer below this box.

In your discussion, you may have seen that it is often quite easy to make changes to digital 
learning resource. All of the tools we chose for our example are probably familiar to many 
educators (e.g. mobile camera, voice recorder, PowerPoint). 

Sometimes we find that the tools we use every day can do much more than we think: this can 
save you a lot of time and trouble.  So, when you want to adapt a resource, it is a good idea to 
explore the tools you already have.  If you ask your colleagues and family members, they may 
often be able to help you to find new and useful functions on familiar tools. You may know that it 
can also be easy to find help online for using digital tools: writing your technical problem into a 
search engine like Google will often give you answers. 

Example tip: Type in the search box in Google Chrome: ‘how to edit photos android’ – you don’t 
need capital letters or sentences, just the right words to search.

Using digital tools does not need to be difficult: and it does not need to be expensive! There are 
many kinds of free tools for developing and adapting learning resources. You may find that 
everything you need is already on your mobile phone, your computer or on the internet. 

5.4.3. Choosing digital tools with multiple functions – POSSIBLE ANSWERS

What change do I want to make? 

•	 Change the picture

•	 Add vocabulary to pictures in answers sections

•	 Add an audio recording - of vocabulary; a dialogue 

•	 Provide instructions as a presentation 

•	 Add a video

What tool can I use?

Microsoft Word

Photo editor (on phone)

Voice recorder, One Note

PowerPoint, One Note

Mobile camera; PowerPoint



33

5.4.4. Tools and accessibility 					         		  15 minutes

Work on your own for this task.

You have now thought about adapting a resource using digital tools to make it more appropriate for 
your STs. 

Look again at the resource you chose for Activity 5.1.1. What to adapt? Focus on the accessibility of 
this resource. 

If you don’t have your own example of a resource, look at the example of the lesson plan from 	
Activity 5.1.1: https://learnenglishkids.britishcouncil.org/short-stories/jack-and-the-beanstalk 

	 1.	 Do you need to adapt the resource to make it more accessible for your STs?

	 2.	 If so, what changes will you make? 

	 3.	 Which digital tools can you use to adapt your resource? 

Tip: Look again at Appendix A at the end of this unit - the TREE materials development checklist -  to 
help remind you about accessibility questions. 

Write your ideas in the box below or use your learning journal.  

Now compare your ideas with a colleague and discuss these questions: 

	 1.	 Did your partner use a tool that you didn’t know about?

	 2.	 What did your partner use to adapt her/his resource to make it more accessible?
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5.4.4. Tools and accessibility - DISCUSSION

Here are some useful ways you can adapt your resource to make it more accessible. 

Using a text document format

One of the most common ways to adapt a resource is to re-write the text into a new text 
document format, for example in Microsoft Word. Text in images (e.g. .jpg) cannot be read by 
screen readers (a tool which reads the text out loud – see Unit 3).

In Word, it is possible to zoom in or change font size to make the text bigger so it is easier to 
read. Word documents will work with a screen reader. This text format also makes it easier for 
other teachers in your department to adapt it. 

Adding captions to a video 

This is another common way to make a resource more accessible. If a video does not have 
captions, or if you want to have captions in another language, you have several options:

•	 For YouTube videos, to create captions of your own, look at this YouTube help page for 
advice: https://support.google.com/youtube/answer/2734796?hl=en&ref_topic=7296214 

•	 For TED talks, contact the community of voluntary caption providers:  https://www.ted.
com/participate/translate 

•	 Use a free software tool (such as Amara  or Dotsub) to create your own captions.

Tip: As we saw before, 
you can use Google Chrome
 to search for these tools 
on your phone or laptop. 
Try searching for 
‘free captions youtube’ and 
see what you can find!

It is important to remember that all these adaptations make it easier for everyone to access 
resources, not only people who need accessibility tools. 



35

	

Unit 5 Wrap up

Check your learning / Exit card

Think about what you’ve learnt in this unit. Can you answer these questions? Use the box below or 
write the answers in your learning journal. The answers are on the next page – don’t look yet!

	 1.	 When you adapt online resources you need to change everything about them to suit your 		
	 learners. TRUE / FALSE

	 2.	 Name two ways to make difficult language in digital resources more accessible for your 		
	 learners.

	 3.	 Name two digital resources you can use to record audio for a presentation.

	 4.	 You want to find a digital tool to edit a photo because it is unclear. Which app can you use on 	
	 your phone and what could you type?
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Unit 5 Wrap up - Your answers

	 Q1.

	 •	 FALSE! Many digital resources may have excellent ideas such as task types (see Task 5.1.2) 	
	 which you can use in your own teaching.

	 •	 See 5.1.3. “Discussion” which explains some of the small changes you may need to make 	
	 when you adapt digital resources so they are more suitable for your learners.

	 Q2.

	 •	 Some suggestions are: rewrite the main points using Word so STs with sight problems can 	
	 read using a screen reader or Zoom in to read it; simplify the vocabulary and grammar (if it 	
	 is in English); translate the text into Burmese or another local language.

	 •	 See Activity 5.1.1. and Activity 5.2.1. in this unit for more details about this.

	 Q3. 

	 •	 Voice recorder on your phone. You can email this file to yourself and then click: Insert > 	
	 Media > Audio > Audio on my PC on PowerPoint on a laptop or computer.

	 •	 You can also use PowerPoint to record audio directly in a presentation: Insert > Media > 	
	 Audio > Record audio. 

	 •	 See Activity 5.4.2 and Activity 5.4.3.

	 Q4. 

	 •	 Google Chrome is a useful app for searching for information online (see 5.4.4). 

	 •	 You could type ‘edit unclear photo android’ (if you have an Android phone), or ‘edit unclear 	
	 photo iphone’ if you use an Apple phone. If you use a laptop, type ‘edit unclear photo word’.

Unit 5 Wrap Up – Exit Card suggested answers

Well done! You have now completed Unit 5: Adapting digital resources.
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TREE materials development checklist
Adapted for TEs to use to check the appropriacy of digital resources.
Name of Materials:		  Purpose (What’s it for? Who’s it for?):		  Date:

Criteria

Sense check 

Aims and 
objectives

Learning 
Outcomes

Assessment 

Learner-centred

Practical

Interesting

Realistic and 
Relevant

Appropriate

User-
friendliness

ACTIONY/NCriteria question(s)
Does the material make sense?
Do you understand it? 
Have you tried it out yourself or on your peers? (peer review)?

Does it fit with your aims and objectives? 
(to improve teaching and learning outcomes for STs in support of the 
new curriculum)

Are the learning outcomes clear enough so the STs can understand them?

Is it clear what the STs will be able to do after the lesson / session?

Is assessment clearly linked to learning outcomes and learning 
activities?

Is it learner-centred?

Can TEs and STs use it for digital / online teaching and learning  e.g. 
flipped learning, independent study or homework?

Is the file (audio/video/worksheet etc.) accessible for STs? e.g. is the file 
size small enough so STs can watch/download/use the resource on their 
mobile phones or laptops?

Can you adapt the resource easily so it is appropriate for your STs ?

Does the material give the STs enough chance to practise?

Are the units / lessons the right length – not too long/short?

Is it the correct level for STs? Check that it is not too difficult. Remember 
who your STs are and their specific needs.

Are there a variety of activities in the material?
Are there are a variety of interactions? Can STs work in pairs, groups as 
well as independently?
Is there a good balance of knowledge and practice?
Is it interesting for STs to use?

Is the material realistic in terms of the objectives and resources?

Is it relevant to the teaching / learning context of your EDC? 

Is the material appropriate in terms of gender, culture and an awareness 
of bi-lingual / multi-lingual contexts?

Are there negative images or stereotypes? 

Is the layout and design logical and easy to follow? 

Are there separate TE and ST materials? Are there answers for STs to 
self-check later if necessary?

Accessibility. E.g. Is it easy for your STs to read or hear? Is the font large 
enough? Is the sound or video clear enough?

Appendix A
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© Except for third party material, these resources are licensed under a Creative Commons attribution Non-commercial 	
(CC-BY-NC) licence 4.0. This authorises anyone to use these materials as long as they are not used for a commercial 	
purpose and that the following attribution is applied ‘These materials were produced as part of the TREE project led by the 
British Council and funded by FCDO / UKAid. The original materials can be found at https://www.britishcouncil.org.mm/tree’


