A Safeguarding Checklist for Smaller Activities and Events
Please note, this is not an exhaustive list and particular attention should be paid to activity specific issues.
	Safeguarding risk area
	Possible issues and considerations
	Comments

	People
	· Do all staff and volunteers with any responsibility for children have the rights skills, qualifications, and safeguarding knowledge? 
	

	
	· Are there enough appropriately qualified adults available to provide the correct ratios of supervision for children?
	

	
	· Has safeguarding training and/or induction been provided to all staff and volunteers, including how to report concerns and what to do in an emergency?
	

	
	· Has safeguarding training and/or induction been provided to all athletes, including children?
	

	
	· Are all stakeholders aware of relevant codes of conduct – and do codes of conduct address safeguarding issues?
	

	
	· Are individuals required to sign up to their code of conduct?
	

	
	· Will children be supervised by qualified and appropriately trained staff or volunteers at all points during an event or trip (including travel, training and competition, free time etc)?
	

	
	· Has a team contact person for safeguarding, who serves as the main contact for the Event Safeguarding Officer, been identified for each team?
	

	Venues and, facilities 
	· Has a pre-event site visit to assess safeguarding arrangements been undertaken?
	

	
	· Are there clear guidelines in place for everyone, about the safe use of toilets and changing facilities?
	

	
	· Are physical conditions (training, playing, accommodation) adequate for the proposed event?
	

	
	· Is the venue open to the public or other (unrelated) teams or groups? If so, is there a way to manage or restrict access to controlled areas (for example changing facilities and athlete bathrooms)? 
	

	
	· Is the equipment safe for those participating in the event?
	

	Information
	1. Have parents been provided with details about all aspects of the event (travel, accommodation, play/coaching itinerary, contact numbers etc)?
	

	
	1. Have staff been given the Emergency Action Plan and specific tasks in case of emergency, e.g. fire evacuation, head count etc?
	

	
	1. Are there signs and maps onsite with emergency evacuation and meeting points?
	

	
	1. Has the location of security and contact details for relevant Event Staff, been shared with all participants?
	

	
	1. Have children been given information about the codes of conduct and reporting processes (including contact details)?
	

	
	1. Do parental consents cover all activities?
	

	
	1. Do relevant medical staff have easy access to key medical and other information relevant to each child?  
	

	
	1. Are emergency contacts for parents held by organisers?  
	

	
	1. Are Spectator Codes of Conduct clearly displayed in public areas?
	

	
	1. Is there a clear Event Safeguarding Plan which has been communicated to all, which includes contact details with mobile numbers and email addresses?  
	

	
	1. Have the contact details for the Event Safeguarding Officer been circulated to all Stakeholders?  
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	· Are travel and accommodation arrangements safe?
	

	
	· Have checks been made on drivers, vehicles, insurance, etc, to make sure they are appropriate?
	

	
	· Are collection and drop off arrangements clear to all parties (including parents)? 
	

	
	· Is there a contingency plan for informing parents if there is a delay (e.g. a group messaging service)?
	

	
	· Is there adequate adult supervision for the journey, for example 2 adults per four children for younger age groups? 
	

	
	· Has a pre-event site visit to accommodation and other amenities been undertaken, to assess safeguarding arrangements and ensure conditions are adequate?
	

	
	· Are sleeping arrangements appropriate?
	

	Communication and social media
	1. Are there established protocols on the use of social media and electronic communication – especially in relation to interactions between children and staff or volunteers?
	

	
	1. Does this social media guidance include clear information about reporting concerns?
	

	
	1. Has the information about social media and reporting concerns been provided and explained to all adults and all children? 
	

	
	1. Are there clear guidelines about taking and using images of children that are understood by all stakeholders, including guidelines for children about taking photos of each other?
	

	General welfare issues

	· Are staff aware of the additional needs or vulnerabilities of any particular children? 
	

	
	· Is there a clear process to respond to missing/found children – either at an event or during a group or team trip) that all staff and volunteers understand?
	

	
	· Where participants are coming from different countries, are all relevant materials and services offered in appropriate languages?
	



