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What this unit is about
This unit is about strategies you can use to encourage writing in English in your
classroom. The main focus is on supporting your students in composition and drafting. Of
course, spelling, handwriting and punctuation are also important. But when students are
drafting and composing their ideas of what to write about, they will be practising the
mechanical skills at the same time.
Writing is meant to be read, so a focus on writing will always integrate a focus on reading.
When you and your students talk about writing, you also develop their oral language skills.

What you can learn in this unit

l To identify composition and transcription tasks to use with your students.

l To plan drafting activities for your students.

l To evaluate your students’ attempts to spell English.

1 Composition and transcription
Start by thinking about the two key processes of writing: composition and transcription, in
an activity for you.
In any language, writing involves taking thoughts from inside the mind and putting them
onto paper. There are two main aspects to writing:

l Composition: An authoring role that involves getting ideas, deciding on the form of
the written text (a poem, a story, a report, a recipe, a set of instructions, etc.), thinking
about who will read the writing and why. Drafting is an important part of composition.
The first attempt at writing anything is seldom perfect.

l Transcription: A secretarial role that involves paying attention to how the writing is
presented so that others can read and understand it. This includes aspects such as
handwriting, spelling, punctuation and the general layout. In transcription, the writer
can work from a final draft to a finished piece of writing.

When students begin to write, in English or any language, they can find it difficult to
control both composition and transcription at the same time, and perform equally well in
each of them. When students focus on getting ideas for a piece of writing, they may not
spell the associated words correctly; when they focus on spelling words correctly, their
ideas for a story or a poem may be less creative.
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